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1. O6ue n0J0KEHHH.

1.1. Hacrosimee IlomoxkeHue O TEPCOHATBHBIX namHslx  paGoTHUKOB  (Hanmee - [TonosxeHue)
MyHHIMANATEHOTO aBTOHOMHOTO JOIMIKOEHOTO 00pa30BaTeNbHOT0 YIPeKACHHA «Jetckuit canNe30» T.
TobGonscka (nanee — YUpEKICHHC, PaGoTojaTens) pa3pabOTaHO B COOTBETCTBHH C Koucturyiuei
Poccuiickoit ®enepamyy, TpyAOBBIM KOACKCOM Poccuiickoli @enepaupy, IpaxkaHCKUM KOACKCOM
Poccutickoii @enepamwn, PenepanbHeM 3aKOHOM OT 97.07.2006 . «O6 uHdOpMALTHH, HHHOPMALHOHHEIX
TeXHOIOTMAX W O 3aluTe MHQOpMAIUuy, DenepalbHEIM 32KOHOM OT 27.07.2006 . Ne 152-®3 «O
NepPCOHANBHBIX JIAHHBIXY, YcTaBOM.

1.2. llens paspaGorku ITomoxeHus — onpejeneHue MopAzKa 00paGoTKH MEPCOHAJIBHBIX JAHHBIX
pabOTHHKOB Y UPEKICHH; obecrieueHye 3aIIMTEl NpaB U cB0GO paGOTHHKOB YUPEXICHHA IIPH
06paboTke MX MePCOHANBHBIX JMaHHBIX, a TaKKe YCTAHOBIEHHE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIKLL,
AMEIOIIMX JIOCTYI K [EePCOHANBHEIM [IaHHRIM paGOTHUKOB YUpPEKACHUA, 38 HEBLIONHEHNE TPpeOOBaHMH
HOPM, PeryIupyromux 06paboTKy U 3alIUTY MEpPCOHANbHEIX JIaHHBIX.

1.3. JlelicTBie HAcTOAMIETO [TogoxeHHs paclpocTpaHseTcs Ha BCEX paGOTHUKOB Y UPEXKACHN,
3AHAMAIOMMX JOJUKHOCTH, YUpemKAacMBIC UL OpraHH3alMOHHOT0, AOKYMEHTAHOHHOTO, (uHaHCOBO-
»KOHOMHYECKOTO M MHOTO 06eCIeueHus JeATe/IbHOCTH Yupex IeHuU.

2. IlopsAmoK BCTYIUIEHHS B CHITY H u3venenus IlonoxeHud.

2 1. Hactosmee [TonosKkeHHe BCTYIIAET B CHILy C MOMEHTA ero yTBepIKJIEeHHs TUPEKTOPOM VupexIeHus |
JeHcTByeT 6eCCPOUHO, IO 3aMEHEI Ero HOBBIM TTon0KEeHHEM.

2.2. Bee usmerenus B [Lo0xeHHe BHOCATCA HPHKA3OM JEpeKTOpa Y YpexACHIA.

2.3. Bee pabOTHUKH VupexaeHusa 10JIKHBI GLITH O3HAKOMJIEHBI ¢ HACTOSAIHM TlosoykeHreM IOJ POCIIHCE.
2 4. PeskiM KOHMUICHIIUATHHOCTH EPCOHAIBHBIX JIAHHBIX CHAMAeTCs B CIydasX HX 06e31MYMNBaHIA U 110
JcTeueHHH 75 NET CpoKa MX XPaHCHWd, HIH IpojUIeBaeTCs Ha OCHOBAaHHMH 3aKTIOUEHH OKCIIEPTHOM
KOMUCCHY YUPEeXKIEHHs, eClTi HHOE HE ONPE/IENICHO 3aKOHOM.

3. OcHOBHbBIE MOHATHA H coCcTaB HepCOHaﬂbeIX OAHHBIX paﬁoTumcoa

3.1. Ilns nenett HacTosero ITosoKeHUA JCTIONB3YIOTCA CIIE/yIOILKE OCHOBHEIC TIOHATHA:

— TlepcoHanpHbIe JIAHHBIC paboTHuKa - Jrobas pH(opManyd, OTHOCAIIAiCA K ONpeeTICHHOMY HJIH
ompefe/sIeMOMyY Ha OCHOBaHWH raxoit uH(popMmamuy paGOTHHKY, B TOM HHCIE €ro dbamunms, 1M,
OTUECTBO, TOJH, MeCAl, Jara ¥ MECTO POXKACHHA, ajipec, CeMEHHOe, COLMANBHOC, HMYIIeCTBEHHO®
HooskeHue, obpasoBanue, mpodeccus, JIOXOME, Apyrad nHpopManys, HeodXonuMas paboToJaTeNo B
CBSI3U C TPYIOBBIMH OTHOLICHUAMH; *

— O6paboTKa MEePCOHANBHBIX [AHHBIX - cGop, cUCTEMATH3ALWs, HAKOIICHUC, XpaHeHWe, YTOYHCHHE
(oOHOBIEHHE, M3MEeHEeHHE), UCTIONB30BAHNE, PACIIPOCTPAHCHHS (B TOM uMCIIe nepenaya), 00e3IMINBAHHS,
6NOKMPOBAHYE, YHHYTOKEHHE [IEPCOHAIBHBIX JAHHBIX pabOTHHKOB YUPEKICHU;

— KoH(WISHIMATEHOCTE TIePCOHANBHEX  JAHHEIX - obszaTensHOe IS COOMIOAEHMA HA3HAYCHHOTO
OTBETCTBEHHOr0 JHMIA, TONYYHBIIEro JOCTYI K NepCOHANBHBIM JaHHBIM paGoTHHKOB, TpeOOBaHUE HC
[OMyCKaTh HX PaclpOCTpaHEHHA 6e3 cornacusa pabOTHUKA HITH HHOTO 3aKOHHOT'O OCHOBaHHA,

_ PacmpocTpaHeHue MePCOHAIBHEIX JAHHBIX - JeficTBHA, HAMpaBJICHHBIE HA Mepefady NEPCOHABHBIX
JaHHBIX paGOTHUKOB ONPEICICHHOMY kpyry Jmi (mepenada MepPCOHATBHBIX NAHHBIX) WIM Ha
03HAKOMIICHHE C TIEpCOHATBHBIMH JaHHBIMH HEOTPaHWYEHHOTO Kpyra JIML, B TOM HHCIC 06HapoIOBaHUe
[IepCOHANBHEIX  JaHHBIX pabOTHHKOB B  CPEICTBAX MaccoBoii MHQOpMaluH, PpasMelleHue B
HH(OPMALHOHHO-TENEKOMMY HUKALIHOHHEIX ceTsX WM TpefocTaBleHHE ToCTyna K nepcoHaIbHBIM
naHHBEIM PabOTHUKOB KAKHM-TH00 HHBIM CIIOCO00M;



_ Meronp30BaHME NEPCOHANBHEIX [AHHBIX - jeficters (omepauuu) C IEPCOHANBHBIMA JaHHBIMH,
coBepIIaeMBIe JIOIDKHOCTHEIM JTALIOM YypeskaeHHs B LEeIX NPUHATAA pelIeHui M COBSPIIEHIT HHBIX
JeHiCTBYH, TIOPOXKIAIOMIUX OPHIUIECKHIC HOCIIEJCTBHS. B OTHOLIGHHH PabOTHHKOB 60 UHBEIM 00pa3’oM
3aTparMBaloMKX HX Ipasa A cBOGOIBI WM TpaBa 1 cBOOOBI APYTUX JIMIL

_ BrokupoBaHue TEPCOHANBHEIX JaHHBIX = BPEMEHHOE IPeKpalleHke cGopa, CHUCTEMATH3AlMH,
HAKOIUIGHU, MCTIOJE30BAHMS, PACTIPOCTPaHCHIL TepCOHANBHBIX JIAHHBIX paGOTHHKOB, B TOM UHMCIS X
nepenadu;

— VHUYTOKEHHUE TIePCOHANBHBIX TAHHBIX - nelicTRys, B Pe3yBTATe KOTOPBIX HEBO3MOJKHO BOCCTAHOBUTE
CcoflepiKaHue TEpCOHaNbHBIX JAHHBIX B uH(OpMAIOHHON CHCTEME TIepCOHANBHEIX JI@HHBIX pabOTHUKOB
WM B pe3ynsrare KOTOPhIX YHUUTOXKAIOTCS ~MAaTepuajbHBIC HOCHTENH TIEPCOHANBHEIX JAHHBIX
pabOTHHUKOB, '

_ Ofe3nMurBaHue MePCOHANBHEIX JAHHBIX = JeiCTBYs, B PE3YIBTATE KOTOPBIX HEBO3MOIKHO OIpPeNe/ITh
MPHUHAUIEKHOCTE MEPCOHATBHBIX [AHHBIX KOHKPETHOMY pabOTHHKY;
—_O6uIeAoCTyNHES TIepCOHATBHBIE AAHHbIC - epCoHaNpHEIE JAHHBIC, NOCTYI HeorpaHHYeHHOTO Kpyra
JU1] K KOTOPBIM TPEOCTaBNEH C COTIACHA pabOTHHKA WY HA KOTOPEIE B COOTBETCTBUH C (eepanbHbIMU
3aKOHAMH He PaclpOCTPaHaeTCA TpedoBaHue cobmoneHKs KOHQUASHIUATBHOCTH.

— Wudopmanus - CBEACHHA (cooOmeHus, NaHHEIE) HE3aBUCHMO OT (hOpME! MX NPEJICTABICHU.
~JToxyMeHTHPOBaHHASA vropmanys - 3adUKCHpOBAHHAd HAa MATEpHMAIBHOM  HOCHTENE IyTeM
OKyMeHTHPOBaHHs HHOPMAIUA PEKBU3HTaMH, TI03BOISIOIMMH OTpeeNUTh TaKyto UHGOPMALIKIO WK
ee MaTepHalbHEIH HOCUTCIb.

- Onepatop - roCy@pCTBEHHBIH OpraH, MYHHLHTIANBHEI OpraH, JOpPUAMYECKOE WU dbuzuyeckoe TULO,
OpraHM3yIoIee 1 (un) OCYIIECTBIIAIOWIES 0GpaboTKy NMepCOHaNbHBIX TaHHBIX, a TaK)Ke ONpeielromnee
LieN¥ 1 cojiepikanue 00paboTKH TIepCOHANBHEIX AaHHBIX.

32. B cocraB MepcoHAIbHBIX [@HHBIX paboTHHUKOB VupexaeHus BXOLAT JOKYMEHTBI, COAEpIKALIHe
MH(GOPMALIMIO O TACTIOPTHBIX JAHHBIX, 06pa30BaHiy, OTHOMCHHH K BOWHCKOH 063aHHOCTH, CEMEHHOM
[1OJIOJKEHHUH, MECTE KUTENBCTBA, COCTOAHNH 3[[0POBbS, & TAKKE O MPEBIIYIIHX MecTax uX paboTHL.

3.3, Kommiueke JOKyMEHTOB, COTPOBOKAAIOMIHiT IPOLIECC odopmieH#s TPYAOBBIX OTHOMEHH paboTHHKA
B VupesxieHune IPH ero Npueme, TepeBoJie U yBONBHEHUH.

3.3.1. Mudopmarus, npecTaBieMat paBOTHUKOM NPH NOCTYIICHIH Ha paboTy B YUpEKICHHE, NOTDKHE
UMeTh TOKYMEHTAIBHY (opMYy. ITpy 3aKMOYEHUH TPYAOBOTO JIOroBOpa B COOTBETCTBHHM CO CT. 65
TpymoBoro Kojexca Poccutickoit ®epepauuu JHULO, flocTynaromee Ha paboty, TpeObABIACT
PaboTomaTelto:
— TacnopT WK HHOM JIOKYMEHT, yIOCTOBEPAIOLIU TUYHOCTD;

— TPYLOBYIO KHIXKKY, 32 HCKIFOUSHHEM CIIy4aeB, KOrza TPy/OBOM JOTOBOP 32KIOUACTCS BIIEPBBIE WIIH
pabOTHUK MOCTYNAeT Ha paoTy Ha yCTOBHIX COBMECTHTEIBCTRE, 00 TPYAOBAS KHIDKKA ¥ paboTHHKA
OTCYTCTBYET B CBA3H C €€ yTpaToii WK N0 APYTHM TpUYHHAM;

— CTPaxOBOE CBUJETEIBCTBO rocyapCTBEHHOTO MEHCHOHHOTO CTpaxOBaHHUS;

— JOKYMEHTBI BOMHCKOTO y4eTa — Ui BOEHHOOOM3aHHBIX H JIKL], TIOATCHAIIMX BOMHCKOMY Y4eTY,;

_ moxymeHT 00 00pa3oBaHiH, O kBanH(UKaLMK WK HATAIHHA crelaNbHEIX 3HAHUA — TpH NOCTYIICHUHA
Ha paGoTy, TpeOyIOIIyIO CTICIHATbHEIX 3HAHWH WA CIIEIHABHON NOArOTOBKH;

— CBHIETENBCTBO O PUCBOCHMH VHH (rpu ero Halu4u# Y pabOTHHKA).

3.3.2. Tlpu odopMieHUH paloTHHKa B YUPEKICHUE pabOTHUKOM OTAeINa FOpUIMYECKOro ¥ KaapoBoro
ofecrieuenys 3aroHseTes yHHQUIMpOBaHHas dopma T-2 «JIuuHas KapTOdKa paboTHHKa», B KOTOPO#
OTPAIKAIOTCS CIIETYIOIIHE aHKETHBIC H GuorpaduecKue aHHBIC paboTHHKa:

obmme ceenenns (@.J.0. paborHuka, laTa POKIECHHSA, MECTO POMKIACHHA, IPaXIAHCTBO, 00pa30BaHuC,
npodeccust, cTax paboTEl, COCTOAHNUE B Gpake, NacrOpTHEIC JIAHHEIE);

CBEIEHHMS O BOMHCKOM Y4E€TE;

J[aHHBIE O IpUeMe Ha paboTy;

B panpHelieM B JHYHYIO KapTOYKy BHOCATCS:

cBe/ICHMS O TIepeBoiax Ha IPYTyIo paborty;



ceieHus 00 aTTecTalky;

CBeJIeHMs O TIOBBIIIEHHH KBaIM(UKAIMHI]

cBeIeHHS 0 NMpodecCHOHAEHON NEPEroroTOBKE;

CBeJIeHHs O Harpanax (IOOMPEeHNUsX), MOUETHBIX 3BaHUAX,

cBenenus 00 OTIycKax;

CBEIeHHAA O COLUATLHEIX rapaHTHAX;

CBEJICHHS O MECTe JKHUTEIBCTBA M KOHTAKTHBIX TenedoHax.

3.3.3. V crenMaicTa 1o Kajgpam Yupex/IeHIs CO3AAI0TCA 1 XPaHsTCA ClIeAYyIOLIMe TPYIIEl IOKYMEHTOB,
cozepIKalue AaHHbIe 0 pa0OTHHKAX B CAMHHYHOM HIH CBOJIHOM BHJIC:

3.3.3.1. JIOKyMeHTEl, COJEpXAaliue NepCOHaNbHBIC [AHHBIC pabOTHHKOB (KOMIUIEKCHI IOKYyMEHTOB,
COMPOBOJKJAIONIKE TPOLECC obopmieHHs TPYAOBBIX oTHOmeHMiT TpH TpHeMe Ha paboTy, NepeBole,
YBONMBHEHUH; KOMIIIEKC MATEPHaoB 10 4HKETUPOBAHHIO, TECTHPOBAHHIO; TIPOBE/IEHUIO cobece10BaHuUI C
KAHAMATOM Ha IOJDKHOCTE; TOJUIMHHHMKH M KOIWH MPHKAsOB II0 JAMYHOMY COCTaBY; JHYHBEIE [€Ta M
Tpy/I0BEIe KHIKKH PaGOTHHKOB; /€718, CONCpIKallHe OCHOBaHHA K MpHKa3y IO JIMYHOMY COCTaBy; S/,
cofiepKalllie  MaTepHaisl - aTTeCTAlHH paBOTHHKOB;  CITy)KEOHBIX paccrieZloBaHUH;  CIPaBOYHO-
rH(MOPMALOHHEIH GaHK JAHHEIX TI0 NIEPCOHATY (KapTOTEKH, JKyPHAJIBL); MOJTHHHIKA M KON OTYETHEIX,
AHATUTHUCCKMX ¥ CTIPABOYHBIX MATEPHasoB, MepelaBacMblX PYKOBOZCTRY YUpEXKISHHSA, PYKOBOUTEILAM
CTPYKTYPHBIX TOJpA3feIeHHH; KOMUH 0TIETOB, HATIPAB/ISIEMBIX B TOCYAapCTBEHHBIC OPTaHbl CTATUCTHKH,
HATTOTOBBIE HHCTIEKIHH, BRIIIECTOSIIME OPraHsl yIpasIeHHs 1 IPyrac YUpEKASHUA).

3.3.3.2. JIoKyMEHTHI MO TUIAHUPOBAHHUIO, YHUETY, aHaIW3y U OTYETHOCTH B HaCTH paloThl ¢ MEPCOHAIOM

YupexaeHus.

4. CGop, 06palboTKa M 33IMTA MEPCOHANLHBIX AAHHBIX

4.1. TlopsAnoK MOTydeHUs [IEPCOHAJILHEBIX IAHHBIX.

4.1.1, Bee mepcoHaNbHEIC JaHHble paboTHUKA VupexeHus CelyeT MOJydaTb y Hero JHHHO. Ecnu
[epCoHANBHBIE JIAHHEIE PabOTHUKA BO3MOXKHO TIOJIy4HUTh TONBKO y TpeTbell CTOPOHEL, TO pabOTHHK
JIO/DKeH GBITh yBEJIOMIIEH 00 3TOM 3apaHee M OT Hero JI0JUKHO OBITH MOJIY4EHO MHCEMEHHOE COTacue.
TomkHocTHoe mio  PaboTofarensd HOJDKHO coobmyTs paboTHUKYy Yupexpuenus O ILEJX,
TpEANoNaracMplX HCTOUHUKAX H crioco6ax MoJydeHus [epCOHANbHEIX JIAHHBIX, @ TAKKe O XapakTepe
[OJIeKALIEX TIOMyYEeH IO IePCOHAIBHEIX JAHHBIX M MOCICACTBIAX oTkaza paboTHHKA [aTh MHCBMEHHOS
COTracHe Ha WX MOJy4eHHUE.

4.1.2. PaforonaTells HE MMEET IpaBa MOIy4aTb H 06pabaThiBaTh MEPCOHAJBHBIC JAHHBIC paboTHHKA
YupeskieHus O ero pacoBoii, HALIMOHAJIBHOM MPUHAUIEKHOCTH, TONHTHIECKUX BIMIIAAX, PENUrHO3HBIX
um  GuIocoPCKHX yOeXNeHMIK, COCTOSHHH 3/10pOBBA (kpome ~cliiydaes, TPEIyCMOTPEHHEIX
NelfiCTBYIOIMNM 3aKOHOJATEIECTBOM P®), HHTUMHOM *XM3HU, B ciydasx, HEMOCPEACTBEHHO CBSA3aHHEIX C
BOIIPOCAMH TPYHOBBIX OTHOIIEHHH, B COOTBETCTBHM cO CT. 24 KOHCTHTYLHHU Poccutickoit Dezpepalii
paboTofaTeNb BIpaBe MNojyvark obpabatreiBaTh JaHHBEIC O yacTHOM Xu3HH pabOTHHKA TOJBKO € €ro
MIMCBMEHHOTO COTJIACHA.

OGpaboTKa yKa3aHHBIX IEPCOHANBHBIX NAHHBIX paBoTHEKOB paboTOAaTeNeM BO3MONKHA TONMBKO € MX
cornacus nubo 6e3 WX cOoracus B CISAYIOIMX CIIyHatX.

— MepCcoHAIBHbIE IAHHBIE ABIIAIOTCA 001Ie IOCTYITHEIMHY;

— NepCOHABHBLE JAHHEIE OTHOCATCS K COCTOSHMIO 310pOBRA paboTHIKA U MX 06paboTKa HeoOxoauma s
SAUIUTE €r0 XU3HH, 3[40pPOBbA MM MHBIX JKU3HEHHO BAIKHBIX WHTEpecoB 1100 XKU3HH, 300POBBA HIH
MHBIX HKH3HCHHO BAKHBIX MHTEPECOB APYT¥X JIKIL U MOIyHCHH!E COTIIAcH PafoTHHKA HEBO3MOXKHO;

— no TpeGOBAHMIO TOJHOMOYHBIX TOCYAaPCTBEHHEIX OpraHoB B ClTydadX, IpeAyCMOTPCHHBIX
deneparbHBIM 3aKOHOM. ,

413. PaBorojarens BrpaBe 0OpaGaThIBaTh MEPCOHANBHEIC JAHHBIC pabOTHHKOB TONBKO C HX
MMCEMEHHOTO COTJIACHA.



4.1.4. TluceMeHHOe coryacke PaboTHYKa Ha 06paboTKy CBOMX IEPCOHANBHBIX JaHHBIX JOJIKHO BKIIFOUATH
B ce0st: !

— aMuIMIO, MM, OTYECTBO, apec CyOBEeKTa MEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO JOKyMEHTa,
YIOCTOBEPSIOMETO €r0 JIHYHOCTh, CBENEHUS O JaTe BBINA4M YKa3aHHOTO NOKyMEHTa H BEIZABIIEM ET0
oprase;

— pauMeHoBaHKe (haMUIHIO, MMs, OT4ECTBO) W anpec OmepaTopa, TOIYYAOMIEro COriacue cybBexTa
MIEPCOHANBHEIX JaHHBIX; _

— 1enb 00paboTKy NepCOHAIBHEIX aHHBIX;

— IepedeHb NMEepCOHANBHEIX JaHHBIX, Ha 06pafoTKy KOTOPEIX HaeTes COracue cy0OBexTa nepcoHaNIbHBIX
NaHHBIX;

— TepedeHb JEHCTBUN C MEPCOHANBHEIMY JAHHEIMH, HA COBCPIICHHE KOTOPBIX JACTCA coryacue, obuee
OIHcaHMe HCTIONME3YeMbIX OnepaTopoM croco60B 06paboTKH NEPCOHANIBHBIX NAHHEIX;

— CPOK, B TEUCHHE KOTOPOro IEHCTBYET COTIACHE, & TAloKe MOPANIOK €ro OT3hIBA.

®opMa 3aaBIEHUS O coracuu PaboTHHKa Ha 06paboTKy NepCOHANBHEIX JaHHBIX CM. B IPHIOKEHUH 1 x
HacToseMy [loyoKeHHO.

4.1.5. Cornacue PaboTHuka He TpeOyeTcs B CISAYIOIINX CIIyYaax:

1) o6pa6oTka epcoHaTbHBIX IaHHEIX OCYIIECTBIIACTCS Ha OCHOBAHHH Tpymosoro koznekca PO Ui HHOro
(heepallbHOTO 3aKOHA, YCTAHABIMBAIONIETO €€ Lelb, YCIOBHUA MOMYICHIA NICPCOHATBHEIX JaHHBIX H KpyT
cyOBEKTOB, IIE€pPCOHANBHBIE NAHHEIE KOTOPBIX IOZNEHKAT o6paboTke, a TaKkkKe ONpPE/EAIOmEro
nondomouwns paboroarens; )

2) 06paGoTKa NIepCOHANBHEIX JAHHBIX OCYIIECTBILIETCS B LSIAX HCTIONHEHNS TPYIOBOTO /I0T0BOPa,

3) 06paboTka TepCOHANBHBIX JAHHEIX OCYIIECTBIACTCA [ CTATUCTHEECKHUX WM HHBIX HAYHHBIX enel
TIpH YCIIOBHH 0053aTeIBHOr0 00e3IHYMBAHNS NEPCOHATBHBIX IAHHDIX;

4) 06paboTKa NMepCOHAIBHEIX NAHHBIX HEOOXO0MMA UL 3alMUTEL XKH3HH, 3/0POBBA WM MHBIX JKU3HEHHO
BaYKHBIX MHTEPEcOB pabOTHHKA, €CJIH TIOYYEHHE €0 COTMIAacHsI HEBO3MOXHO.

4.2. Tlopamok 06paboTKH, Nepeiauy U XPaHCHHA NEPCOHAIIBHEIX TaHHbIX.

4.2.1. PaBOTHHUK TPEIOCTABIAET CHELHATHCTY 10 KajpaMm YUPEexkAeHUs NOCTOBEPHEIC CBEACHHA o cebe.
CreluanucT 10 KapaM MpOBEpSeT AOCTOBEPHOCT CBEACHWH, CBEpAs NAHHEIS, IPCIOCTAB/ICHHBIC
PaBoTHHKOM, ¢ UMeronMucs y PaboTHuKa TOKYMEHTaMH.

42.2. B nensx ofecriedeHns NMpak ¥ cBOOOJ YeNOBEKa H TpaxaHHHa YUPEHKACHHE B JMLC AUPEKTOpa
(PaGotoaTes) W €ro NpPeACTAaBHTENH MpH 00pabOTKe MEpCOHANBHBIX NAHHBIX paboTHHKA JOKHEL
cobroaTh cueayromue obmue TpeboBaHus:

422.1. O6paGoTka TepCOHANBHEIX JaHHBEIX MOXET OCYMECTBILATECA MCKIIOUHTEIBHO B LensxX
oBeCIeUeHNA COBIIONEHIST 3aKOHOB ¥ HHBIX HOPMATHBHEIX TIPABOBEIX aKTOB, COAEHCTBIA paboTHUKAM B
TpymoycTpolcTBe, 00y4eHHH M TIPOABHKEHHH TIO cyx06e, obecredeHus ITHIHOW Ge30MacHOCTH
paGOTHHUKOB, KOHTPOJA KOJNHMYeCTBa M KauecTBa BEINONHAEMOM pabOTHl U obecrneyeHus COXPaHHOCTH
UMYIIECTBA.

4222. Tlpu ompezenenuu ofbema M COJACPKAHHUI, 00pabareBaeMbIX MIEPCOHANIBHBIX  IaHHBIX
PaGoTomaTes JOMKEH PyKOBOACTBOBaTheA KoHcTuTynme Poccuiickoli ®enepaimu, TpynoBEIM
xonexcoM Poccuiickoii @emepauuu U HHEIMU QeepanbHEIMA 3aKOHAMH.

4.2.2.3. TIpu TIpUHSTUH PEIIEHUH, 3aTParnBalOIKX HHTEPCCE paboTHuKa, PaGoTonaTeb He HIMEET NpaBa
OCHOBHIBATECH HA TEPCOHANBHBIX JAHHEIX PaGOTHMKA, MOIYYEHHBIX MCKTIOUMTENBHO B PE3yJIBTATe MX
ABTOMATM3MPOBAHHON 06PabOTKY HMIIH HNEKTPOHHOTO MOy CHUA.

4.2.2.4. 3amura nepcoHaNbHBIX JAHHEIX PaGOTHMKA OT HENPABOMEPHOTO MX MCIIOIB30BAHKA MIIM yTPATEl
oGecrieunBaeTcs PafoTojaTeneM 3a CHET €ro CpPeACTB B TOPAAKE, yCTaHOBJICHHOM dbenepanbHbIM
38KOHOM. :

42.2.5. PaGOTHUKH ¥ VX NPEICTABMTENH JOIDKHEI GBITH O3HAKOMIEHBI IO/ PACIHCKY C JOKYyMEHTAMH
Vupesk/IeHHs, yCTAHABIMBAIOIIMMH TIOPsI0K 00paboTKH MEPCOHANBHBIX NaHHBIX pabOTHHUKOB, a TaKKe 00
X TIpaBax ¥ 00A3aHHOCTAX B 3TOH 00/IaCTH.



4.22.6. Bo Becex ciydasax oTka3 paboTHHKA OT CBOMX IIpaB Ha COXPaHCHHE H 3aIIUTy TaMHBI
HeIcHCTBUTEICH.

5. Ilepenaya ¥ XpaHeHHe MePCOHANLHBIX JaHHBIX

5.1. Ilpu mepesiade NEPCOHANBHBIX JAHHBIX paboTHHKa YupexXIeHHe NOJLKEH cOBMIOJATE ClIEIYIONIIe
TpeboBaHHU: :

5.1.1. He coobmarh mepcoHanbHEIe IaHHBIE PaOOTHHKA TpeThe# CTOpOHe €3 IMHCBMEHHOro COriachs
paboTHKKA, 32 HCKITIOYEHHEM CJTyd1acB, KOra 5T0 HeoGXOAUMO B LIEJAX MpeAyNpeKaACHHA YTPO3El JKU3HH
1 3]0pOBBIO PabOTHUKA, @ TAKKE B CIy4asX, yCTaHOBJICHHBIX denepalbHEIM 38KOHOM.

5.1.2. TlpeayrnpeauTh JHL, NONyYUBIINX NEPCOHAILHBIE JAHHBIC paGoTHHKA, O TOM, YTO ITH [AHHBIC
MOTYT GEITH MCIOJB30BAHE! JMINE B LEMAX, JUIS KOTOPRIX OHM cooOmeHsl, ¥ TpeboBaTk OT OTHX JIHL
TOATBEPIKACHHS TOTO, YTO OITO TPaBUIO cobmoneno. JIuia, MOMyYHMBIIHME MEPCOHAIBHEIC NaHHBIC
paGoTHHKa, 0053aHEl COOMONATE PEXKUM CEKPETHOCTH (xondueHIMaNBHOCTH). aHHOe TlonoxeHue He
pacmpocTpaHseTcs Ha O0OMEH TNepCOHATBHBIMA JAHHEIMM paGOTHHKOB B MOPAIKE, YCTAHOBICHHOM
deepanbHEIMU 3aKOHAMH.

5.1.3. OcyIuecTBIATE Iepefady MNEpCOHaTbHBIX IaHHEIX pabOTHUKOB B TNpeeiax VupexzaeHusa B
COOTBETCTBUH ¢ HacToAmmM ITo0KeHHEM.

5.1.4. Paspemars JOCTYI K EPCOHATBHBIM JaHHbIM pabOTHIKOB TOJBKO CHELHAIEHO YIOIHOMOICHHEIM
[THIaM, TIPH 5TOM yKa3aHHBIE L@ AOLKHEL HMETE NMPaBo MONydath TOJBKO T€ TIEPCOHANbHBIE JAHHEIC
paBOoTHUKA, KOTOPBIE HEOOXOMMMBIL UL BBIIOTHEHI KOHKpeTHOH QyHKLMH.

5.1.5. He 3anpamuBaTs HHPOPMALHIO O COCTOSHUH 3/10POBBA paboTHIKa, 33 MCKITFOYEHHEM TEX CBEJICHUH,
KOTOPEIE OTHOCSATCS K BOTIPOCY O BO3MOYKHOCTH BBINOJHCHMA pabGOTHIKOM TPYHOBOH QYHKIMH.

5.1.6. IlepemaBaTh TEPCOHAIBHBIE [AHHBIC paGoTHHKA TpPEeICTaBUTE/AM paGoTHUKOB B TOPANKE,
ycTaHOBJIEHHOM TpyNOBBEIM KOJCKCOM Poccuiickoit Pemepauuu, U OTPaHUYHBATE ITY uHGOpPMaLIHIO
TOIBKO TEMH IIepCOHANLHEIMA JAHHBIMM pabOTHMKA, KOTOPBHIC HeOOXOMUMEI Ul  BBIIOTHEHHUA
yKa3aHHBIMY NPEJCTABUTEIAMH HX GyHKIMH.

5.2. XpaHeHHe ¥ HCIOB30BaHUE NEPCOHANBHEIX IAHHBIX pabOTHHKOB:

5.2.1. [TepcoHaNbHEIC aHHBIE paboTHHKOB 006pabaThIBAIOTCS U XPaHATCA y CIIEI[MAJIKCTA 110 KaJpaM.
5.2.2. TlepconanbHble JaHHbIE paOOTHUKOB MOTYT GEITH TOJYYCHBl, IPOXOJUTh AANbHEHIIYIO o0paboTKy
W [epefaBaThCs HA XpaHeHHe Kak Ha OyMaXHbIX HOCHTEILX, TaK H B 9JIEKTPOHHOM BHJIE — JIOKaJIbHOH
KOMIBIOTEPHOM CETM M KOMIBIOTEPHOH MporpamMme «1C: 3apruiatay, «ATTeCTallUs NEIArOrHICCKUX
paoTHIKOBY, «I[lepenoAroToBKa Mearormieckix paboTHiKOB», «CBeJCHIA O KaueCTBEHHOM COCTABe
PYKOBOISIIMX [1€JArOTHYECKIX PaOOTHUKAXY, «KoHTpoJIBHEIE CIIMCKH Te/[arOrUECKIX pabOTHUKOBY.
5.3. Ilpu momy4eHMH MEPCOHANLHBIX JAHHBIX HE OT paboTHHKA (332 MCKIIOYCHHMEM CIydacs, CCJIH
nepcoHasbHEIe JaHHBIE ObUIM MPEe0CTaBICHEL paboToJaTe/i0 Ha OCHOBAHHH (enepaIbHOrO 3aKOHa MK
€CJIH TIepCOHANbHBIE NaHHBIE ABILIOTCA o6IeocTyMTHEIME) paboTo/iaTeNlb 10 Havdanla 00paboTKH TaKMX
TepCOHANBHBIX JaHHBIX 0053aH IPEAOCTABHTE pabOTHHKY CIETYIOILYI0 HHOPMAIHIO:

— HauMeHoBaHue ((paMUIIHsA, UM, OTIECTBO) U aJ[peC oneparopa Wi ero peCTaBUTEN;

— nelb 06paboTKK EPCOHANBHBIX JaHHBIX ¥ €€ NPaB0BOe OCHOBAHHE;

— Ipe/moJIaraeMeIe T0IE30BaTe M NEPCOHATBHEIX TAHHBIX.

6. JlocTyn K mepcoHalbHbIM JaHHBIM paGOTHHKOB

6.1. ITpaBo focTyma K MepCoOHaNbHEIM JaHHbIM pabOTHHKOB UMEIOT:
Jlupextop YapeKIeHHS; '

CIELMAKCT 110 Kaapam;

COTPY/IHUKH OyXTanTepuH;

npeiceaTeNs MpohCOI3HOro KOMUTETA.

6.2. PaboTHUK YUpeKACHHI UMEET IIPaBo:



6.2.1. TTonyuaTs ZOCTYN K CBOMM IIEPCOHAIBHBIM JaHHBIM M HAa O3HAKOMIICHHE C HAMH, BKIIIOYad IpaBo
Ha 6e3B03ME3[HOE TTONYYEHHE KOTIHH 060 3amHicH, COfepKallel NepCoHaNbHEIE NaHHbIC paboTHuUKA.
6.2.2. TpeGoath oT PaGoToaTens yTOYHEHKs, MCKIIOYCHHA MM MCTIPABIICHII HETOJHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IONYYEHHBIX WM HE SBJLAIOIIMXCA HeOOXOIUMBIMU IS
PaGoTozaresis NepCOHaIbLHEIX TaHHbIX.

6.2.3. TIpenocrasinaTe PaboTofatento JOKYMEHTE], MOATBEPXKAAOIIIC HU3MEHCHNAA B CBOMX TepCOHAIbHBIX
JAHHBIX.

6.2.4. Ilonyuats oT PaboTonares:

— CBelEHMs O JHIAX, KOTOpHIE HMEIT JOCTYI K IEPCOHANBHLIM JAHHEIM HIIH KOTOPEIM MOXKET OHITE
IpeocTaBIeH TaKoH JOCTYII,
— nepeyeHb 06pabaTbIBaeMBIX IEPCOHATBHEIX JIAHHEIX H HCTOYHUK HX MONyYCHHA;
— cpoxu 06paboTKyU EPCOHANBHEIX JaHHBIX, B TOM YHCIIE CPOKH HX XPaHCHUA;
_ CBeJGHHS O TOM, Kakue IOpHIMYECKHe MOCIeNCTBUA MA CyOBeKTa NEepCOHANBHBIX NAHHBIX MOMKET
rnoBneys 3a co00it 06paboTKa ero NepcoHaIbHbIX NAHHbIX.

6.2.5. Tpebosars u3pemeHus PaGoTomareneM BCEX JHL, KOTOPHIM paHee OBIIM COOOMIEHE! HEBEPHEIC
JTY HETOJIHEIE [IEPCOHATBHEIE JIaHHBe, 000 BCEX MPOM3BENCHHBIX B HUX MCKIIOHYCHHIX, MCTPABICHUAX
WK JIOTIONHEHUX.

6.2.6. O6>Ka0BaTh B YIIOMHOMOYEHHBIH OpraH o 3aIIKTe [paB CyOheKTOB NEPCOHANBHEIX JAHHBIX WK B
cy1eOHOM TIOpsi/IKE HETPABOMEPHEIE JACHCTBHA WIH GesneiicTeus PaboTomarens npu o6paboTKe U 3amuTe
TepCOHANBHEIX NaHHBIX PaboTHHKA.

6.2.7. KonupoaTh 1 A€J1aTh BEIMACKH [1EPCOHANBHBIX NTaHHBIX PaGoTHHKa pa3pemmaeTes UCKII0YUTEIBHO
B C/TYKeOHBIX LEISIX ¢ MMCBMEHHOT0 PaspeeHus CIICUaiicTa I10 Kaipam.

6.3. Ilepeaua uHGOPMAIMH TPETHEH CTOPOHE BO3MOXKHA TOJIBKO NMPH IMHCEMEHHOM coryaciy PaboTHHKa.

7. OTBeTCTBEHHOCTD 32 HapyLIeHHe HOPM, PETYJIHPYIOMHUX 06paGoTKy H 32IHTY MepPCOHAILHBIX
JAaHHBIX.

7.1. PaGoTHUKY Y4YpexKIeHNs, BUHOBHEIE B HAPYIICHUH HOPM, PEryJIHUPYIOMHX MOJIyHCHHC, 06paboTKy 1
3AATY MepCOHATBHBIX JAHHBIX pal0oTHUKA, HECYT NUCLMIUIMHAPHYIO 8 AMHHHCTPaTHBHYIO, TPaXIaHCKO-
TpaBOBYIO WK YIONOBHYI OTBETCTBEHHOCT B COOTBETCTBHHM C (enepanbHEIMU 3aKOHAMH.

7.2. IlupexTop YUpesKieHUs HeCeT OTBETCTBEHHOCTH 33 HAPYLICHWE HOPM, PEryJHpYIOMHX Oy ICHHS,
06paGOTKy ¥ 3aIIUTY NEPCOHATBHBIX JAHHBIX pabOTHUKA B MOPAAKE, PELyCMOTPEHHOM JeMCTBYOLIUM
3aKOHOJATeNECTBOM Poccuiickoil Denepaliii.



